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Overview

New! Special Physical Fitness Assessment 

For Sailors who do not meet physical readiness standards, the Commanding 
Officer (CO) or Officer in Charge (OIC) can approve or deny a Special PFA for:

Frocking Advancement Promotion PCS Transfer

Sailors must be medically cleared (i.e. no medical waiver) to participate in the 
BCA and all PRT modalities.

PARFQ is required to participate in a Special PFA. 
Note: A Sailor’s completed PARFQ to participate in the Official Navy PFA 
cannot be used to participate in a Special PFA.

How It Works

Sailor is not within 
standards.

CO/OIC approves the 
Special PFA request

CFL/ACFL conducts 
the Special PFA

CFL creates Special 
PFA & enters scores
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Navigation

How To Use This Tutorial

Tip: Press the Tab key to highlight lessons on the navigation panel, then press 
Enter to go to the lesson.
• Select an individual section on the left navigation panel to access that lesson.
• Select the Home icon at any time to return to the course start page.

Tutorial Sections

Policy Insights
Review tips and important notes 
about PRIMS.

Learning Targets
Understand what task you will 
learn to perform in PRIMS.

Step-By-Step Instructions
Follow step-by-step instructions 
with screenshots of PRIMS.

Quick Steps
Job Aid to create a Special PFA 
that you can print & reference.
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Policy Insights

Special PFA key takeaways:

❑ Sailor is not within standards
❑ Only one per cycle may be approved by the

CO/OIC
❑ Medical waivers are NOT authorized for

BCA and/or PRT events
❑ Scores cannot be used to replace Official

Navy PFA scores

For additional guidance, see PRP Guide-1 
within the Guides section of the MyNavy HR 
Physical Readiness page. 
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How to Create a Special PFA
PRIMS Quick Steps

In the Sailor’s Contact Record, 
select the PFAs drop-down list 
and select New. 

Navy Cycle Name:     Cycle 1 2025
Navy Cycle Start D…  2/1/2025
Navy Cycle End D…   11/30/2025

PFA-12080018

Select the Special PFA radio 
button and select Next.
Note: And error message 
displays if a regular PFA is 
selected.

Review the information and 
select Save.

Special PFA Created 

A green banner advises the Special 
PFA was created.

Overview

Overview 

Tutorial Navigation

Tutorial 
Navigation

Policy Insights

Policy Insights

Learning Targets

Learning Targets

Step-By-Step Instructions

Step-By-Step 
Instructions

Quick Steps

Quick Steps



Learning Targets

Select a learning target below to begin the Step-by-Step walkthrough.

This tutorial outlines the step-by-step process to:

View a Special PFA

1

View a Special PFA1

Create a Special PFA

2

Create a Special PFA2

Edit a Special PFA

3

Edit a Special PFA3
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1

1 How To View Special PFA
Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (⋯) below 
the images. Mobile Users: Tap the Dots (⋯) below the images.

Caret Left outline
Caret Right outline

Step 1 of 4: In the Search field, type the DODID and press the 
Enter key.
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1

1 How To View Special PFA
Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Click the Arrows (< >) or the Dots (⋯) below 
the images. Mobile Users: Tap the Dots (⋯) below the images.

Caret Left outline
Caret Right outline

Step 2 of 4: On the Contact Records tile, select the Sailor’s 
Name. 
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1

1 How To View Special PFA
Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (⋯) below 
the images. Mobile Users: Tap the Dots (⋯) below the images.

Caret Left outline
Caret Right outline

Step 3 of 4: From the PFAs tile, select the Special PFA hyperlink.
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1

1 How To View Special PFA
Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (⋯) below 
the images. Mobile Users: Tap the Dots (⋯) below the images.

Caret Left outline
Caret Right outline

Step 4 of 4: Review the Special PFA Details tile.
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1 How To View Special PFA
Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (⋯) below 
the images. Mobile Users: Tap the Dots (⋯) below the images.

Caret Left outline
Caret Right outline

Continue to Create a Special PFA Step-by-Step Instructions.
Continue to Create a Special PFA Step-by-Step Instructions

Continue to Create a Special PFA Step-by-Step Instructions
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How To Create Special PFA
Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (⋯) below the images. Mobile 
Users: Tap the Dots (⋯) below the images.

Caret Left outline
Caret Right outline

Step 1 of 5: In the Search field, type the DODID and press the 
Enter key.

2

2
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2

2 How To Create Special PFA
Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (⋯) below 
the images. Mobile Users: Tap the Dots (⋯) below the images.

Caret Left outline
Caret Right outline

Step 2 of 5: On the Contact Records tile, select the Sailor’s 
Name. 
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2

2 How To Create Special PFA
Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (⋯) below 
the images. Mobile Users: Tap the Dots (⋯) below the images.

Caret Left outline

Cycle 1 2025
2/1/2025
11/30/2025

Caret Right outline

Step 3 of 5: Select the PFA arrow, then select New. 
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2

2 How To Create Special PFA
Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (⋯) below 
the images. Mobile Users: Tap the Dots (⋯) below the images.

Caret Left outline

Amanda Sailor

Caret Right outline

Step 4 of 5: Select the Special PFA radio button, then select Next.
Note: An error message stating “You cannot create a 2026 PFA. 
Please cancel and select Special PFA.” displays if you attempt to 
create a 2026 PFA.
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2

2 How To Create Special PFA
Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (⋯) below 
the images. Mobile Users: Tap the Dots (⋯) below the images.

Caret Left outline

Amanda Sailor

Caret Right outline

Step 5 of 5: Select Save. 
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2

2 How To Create Special PFA
Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (⋯) below 
the images. Mobile Users: Tap the Dots (⋯) below the images.

Caret Left outline

Amanda Sailor

Caret Right outline

A Special PFA is created; review the Special PFA details.
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2

2 How To Create Special PFA
Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (⋯) below 
the images. Mobile Users: Tap the Dots (⋯) below the images.

Caret Left outline
Caret Right outline

Continue to Edit a Special PFA Step-by-Step Instructions
Continue to Edit a Special PFA Step-by-Step Instructions

Continue to Edit a Special PFA Step-by-Step Instructions
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3

3 How To Edit Special PFA
Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (⋯) below 
the images. Mobile Users: Tap the Dots (⋯) below the images.

Caret Left outline
Caret Right outline

Step 1 of 6: In the Search field, type the DODID and press the 
Enter key.
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3

3 How To Edit Special PFA
Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (⋯) below 
the images. Mobile Users: Tap the Dots (⋯) below the images.

Caret Left outline
Caret Right outline

Step 2 of 6: On the Contact Records tile, select the Sailor’s 
Name. 
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3

3 How To Edit Special PFA
Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Click the Arrows (< >) or the Dots (⋯) below 
the images. Mobile Users: Tap the Dots (⋯) below the images.

Caret Left outline

Cycle 1 2025
2/1/2025
11/30/2025

Caret Right outline

Step 3 of 6: Select the Special PFA hyperlink.
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3

3 How To Edit Special PFA
Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (⋯) below 
the images. Mobile Users: Tap the Dots (⋯) below the images.

Caret Left outline
Caret Right outline

Step 4 of 6: For this lesson, we edit the PRT information. Scroll 
down to the PRT(s) tile, then select the PRT Name hyperlink.
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3

3 How To Edit Special PFA
Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (⋯) below 
the images. Mobile Users: Tap the Dots (⋯) below the images.

Caret Left outline
Caret Right outline

Step 5 of 6: Select Edit.
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3

3 How To Edit Special PFA
Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (⋯) below 
the images. Mobile Users: Tap the Dots (⋯) below the images.

Caret Left outline
Caret Right outline

Step 6 of 6: For this lesson, we edit the Cardio Seconds field. Scroll 
to the Cardio section, type the new value in the Cardio Seconds 
field, then select Save.
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3

3 How To Edit Special PFA
Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (⋯) below 
the images. Mobile Users: Tap the Dots (⋯) below the images.

Caret Left outline
Caret Right outline

A banner displays, indicating the PRT information was saved.
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3

3 How To Edit Special PFA
Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (⋯) below 
the images. Mobile Users: Tap the Dots (⋯) below the images.

Caret Left outline
Caret Right outline
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Tutorial Complete

That’s It! 
You have successfully viewed, created, 
and edited a Special PFA.
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